
1. To add documents to the Permit Desk computer, first go to your X: drive 

(Community Development) and open the file ‘Permit Desk Drive.bat’ .  

 

 

 

 

 

 

 

 

 

 



2. Once you open ‘Permit Desk Drive.bat’ , you should now have a new mapped 

network drive Z: (zoning) .   It is named ‘Zoning’ because that is the name of the 

folder on the Permit Desk computer.  

 

 

 

 

 

 

 

 

 

 



3. You can now add files to the Permit Desk directory, once you add files – you must 

reboot the computer in order for them to come up in the search.  

 


